
AI Prompting
J. Mark Locklear
IT Project Manager



● What is “prompting” vs. keyword search
● Limitations, concerns, ethics
● Practice (fingers on keyboard)





Generative AI is not Google!



Keyword Search VS
Natural Language

“State College Italian restaurant top 10”
vs.

“I am looking for a good Italian restaurant 
in State College, PA. Do you have any 
recommendations?”





Limitations and Concerns
Bias: LLMs are trained on the entire internet; inherently biased;
Provide feedback to help train models. Take caution not to 
disseminate biased information

Hallucinations: Generative AI can provides “false facts”.

Privacy: LLMs should not be trained on personally identifiable 
information (PII) and also be careful what you share
when asking a question.



Prompting, not searching…

Google 
Search Term

Effective PromptWeak Prompt

lesson plan for 
growing hops

I am a cooperative extension 
agent teaching a class on 
growing hops. Create a lesson 
plan that includes instructions 
for new growers on the best 
location and varieties of hops to 
grow.

create a lesson 
plan for new hop 
growers that 
includes location 
and hop variety



What is prompting?

“Prompting is communicating 
with a generative AI model with 
natural language”
“natural language” or like you would 
talk to another human being





CRAFT Power Prompt

I am a cooperative extension agent in Western North Carolina. I 
have been tasked with creating a presentation for people 
interested in planting christmas trees. I need to create a 40 
minute presentation to prospective farmers and landowners 
about what it might take to start a Christmas tree farm and any 
issues they need to consider before starting such an endeavor.

*TALK TO IT LIKE A HUMAN*



CONTEXT IS EVERYTHING!

Context can include relevant information to help the AI tool 
return desired results
● Be as specific as you can about what it is you want
● Include number of words, number of paragraphs or length 

of document, email or presentation
● Provide details about the kind of activity, document or 

message
● Complexity level
● Desired grouping
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*TALK TO IT LIKE A HUMAN*



Role

Assigning the AI a role with expertise in the subject matter 
helps ensure better quality responses.

● “I am a [role]”
● “You are a [role]”
● “Act as a [role]”
● “As a [role]”
● “Take on the role of [role]”
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*TALK TO IT LIKE A HUMAN*





Administrative Task

I am helping coordinate a national technology conference and I 
need to create a google form for conference attendees. I need 
to get their name, the organization they work for, their shirt size, 
ect. Can you create me a google form with these questions and 
any others you think I might need for the conference?









See project proposal example:

https://chatgpt.com/c/70e390cb-fdec-4eca-aa34-b6dcb74b4ab3

HTML Code question:
https://chatgpt.com/c/7a3c19bd-04ee-4f2a-ab0a-53bc1f1c06cc

https://chatgpt.com/c/70e390cb-fdec-4eca-aa34-b6dcb74b4ab3
https://chatgpt.com/c/7a3c19bd-04ee-4f2a-ab0a-53bc1f1c06cc








Questions?

Leave feedback 
here!


